
USCIS ONLINE FORM I-765 
FILING RESOURCE GUIDE 
FOR F-1 STUDENTS

Updated August 2023



2

STEPS TO FILE THE USCIS FORM I-765 OPT APPLICATION ONLINE

STEP 1: Student must create an 
account with USCIS. 

• See USCIS’s tutorial for step-by-step 
information on how to create a 
USCIS online account.

• After a USCIS account has been 
created the student will click on the 
box “File Online” button.

• They will then be directed to sign-in 
to their USCIS account.

STEP 2: Student will receive a 
verification code to the email they 
used to set-up the account.

https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account
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STEPS TO FILE THE USCIS FORM I-765 OPT APPLICATION ONLINE

STEP 3: Click on "myUSCIS”.

STEP 4: Click on "File a form 
online".
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STEPS TO FILE THE USCIS FORM I-765 OPT APPLICATION ONLINE

NOTE: The student will need to read through very
important information regarding their online
application. The student must read everything on
the first page and then click “Next”.

THE FIRST PAGE CONTAINS THE BELOW TOPICS

• Before You Start Your Application:
• Eligibility
• Fee
• Documents you may need
• Biometric services appointment

• After You Submit Your Application:
• Track your case online
• Respond to requests for information
• Receive your decision

** You can find these webpages saved as a 
PDF on the ISO website by clicking here **

https://iso.mit.edu/wp-content/uploads/2023/03/USCIS-I-765-Application-for-Employment-Authorization-Overview.pdf
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STEPS TO FILE THE USCIS FORM I-765 OPT APPLICATION ONLINE

NOTE: The student will need to read through very
important information regarding their online
application. The student must read everything on
the second page and then click “Start”.

THE SECOND PAGE CONTAINS THE BELOW TOPICS

• Completing Your Form Online:
• Filing online
• Complete the Getting Started section first
• Provide as many responses as you can
• We will automatically save your responses
• How to continue filling out your form

• DHS Privacy Notice

** You can find these webpages saved as a 
PDF on the ISO website by clicking here **

https://iso.mit.edu/wp-content/uploads/2023/03/USCIS-I-765-Application-for-Employment-Authorization-Start-Application.pdf
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STEPS TO FILE THE USCIS FORM I-765 OPT APPLICATION ONLINE

STEP 5: Student will select the form they
want to file online (I-765)
and then they will click on “Start form”.
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THE USCIS I-765 ONLINE FORM: ADDITIONAL INFORMATION
NOTE: There are five (5) sections, which include sub-sections of the online I-765 form. 

1. Getting Started
• Basis of eligibility
• Reason for applying
• Preparer and interpreter 

information

2. About You
• Your name
• Your contact information
• Describe yourself
• When and where you were 

born
• Your immigration information
• Other information

3. Evidence
• Basis 2 x 2 photo of you
• Form I-94
• Employment Authorization 

Document
• Previously authorized CPT or 

OPT
• Form I-20(s)

4. Additional Information
• Additional information

5. Review and Submit
• Review and Submit the OPT 

application
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STEPS TO FILE THE USCIS FORM I-765 OPT APPLICATION ONLINE

STEP 6: Student will select their “Eligibility Category”
• (c) (3) (A) = Pre-Completion OPT
• (c) (3) (B) = Post-Completion OPT
• (c) (3) (C) = STEM OPT Extension

After they select their “Eligibility Category”, they will 
click “Next”. 

** NOTE: Currently, the I-765 Form can only be 
submitted online for TPS Granted, 
TPS Pending, Pre-Completion OPT, 

Post-Completion OPT, and the 
STEM OPT Extension. **
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FULL INSTRUCTIONS AVAILABLE ON USCIS WEBSITE

• Students MUST read full written instructions for the 
Form I-765 on the USCIS website: 
https://www.uscis.gov/i-765

• The ISO will be sure to notify students when USCIS 
releases any additional documentation/instructions 
on Online Form I-765 filing. 

• Current USCIS resources are linked from the 
following ISO webpages:
• F-1 Pre-Completion Optional Practical Training
• F-1 Post-Completion Optional Practical Training
• F-1 STEM Optional Practical Training Extension

https://www.uscis.gov/i-765
https://iso.mit.edu/employment/f-1-optional-practical-training-during-program-pre-completion-opt/
https://iso.mit.edu/employment/f-1-optional-practical-training-after-program-post-completion-opt/
https://iso.mit.edu/employment/f-1-stem-optional-practical-training-stem-opt-extension/

